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As a third year law student, I personally understand that we are faced with an
increasingly competitive industry when applying for clerkships, graduate programs and
alternative career paths. As law students and future graduates, it is crucial that you
remain informed throughout your degree to ensure that you place yourself in the best
position possible when seeking your chosen career path. It can often be daunting to
consider that on top of all of the hard work and time you put into your studies, you will
take part in the competitive process of clerkship and graduate program applications and
interviews to hopefully secure your dream career.

Welcome
To the Regional Careers Guide 2015

This year’s Regional Careers Guide maintains a regional focus and outlines the benefits
of practicing regionally as Geelong graduates. The guide provides valuable
information on clerkship applications and processes, work experience, job interview
tips, volunteer work and includes reflection pieces from fellow students, graduates
Practical Legal Training (PLT) institutions and Human Resources (HR) representatives.



With clerkship applications opening in July, it is the perfect time to become informed.
The information available to you can be somewhat overwhelming so the DLSS have
endeavoured to reduce the burden, by selecting crucial information to ensure that you
are well informed.

If you require any further information, please do not hesitate to contact the DLSS Careers
portfolio, by emailing careers@dlssgeelong.com.au. There will be a range of careers
events in trimester 2, so keep a watch on our Facebook page and website
(dlssgeelong.com.au) for upcoming events and crucial dates. 

Melissa O’Keefe
Vice President of Careers  
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Your case load
Lawyers working in regional, rural or remote Australia have
diverse working experiences. Working regionally, you get to
cover a wide range of legal disciplines like family, commercial
or property matters - without having to wait for a rotation.
This gives you the chance to develop expertise in multiple
areas of law, and determine what you really like.

Networking opportunities
There are numerous opportunities for legal careers in
Victoria across a range of different disciplines in both the
private and public sector. As part of a select, exclusive group
of graduates, you are equipped with the ability to stand out
and make a name for yourself within a community. 

Meeting demand
Many law firms, community legal centres and public assistance
services are unable to find suitable lawyers to fill vacancies
when they arise and are being impeded by the drain of
corporate knowledge caused by a constant turnover of staff.
Working regionally, you play a vital role in the community and
have a chance to launch a secure, long-term career.

Why work regionally?

Great locations
No matter where you go, people need access to legal advice.
There are countless law firms and government agencies
throughout the state that offer training or graduate programs.
You can visit the Rural Regional and Remote Law (RRRLaw)
website to discover more about the opportunities on Victoria
and read detailed firm and practitioner profiles.

Click here!

http://rrrlaw.com.au/
http://rrrlaw.com.au/


ANU LEGAL
WORKSHOP

DIRECTOR

skye.saunders@anu.edu.au

UNCERTAINTY

AS POWER
DR. SKYE SAUNDERS



I distinctly remember sitting in lectures
towards the end of that year, contemplating
the apparent ease that my friends around
me seemed to exude. Their confidence as
near-graduate lawyers was both admirable
and mysterious, and I could only assume
that they had all discovered a critical piece
of the legal puzzle which made it all make
sense. It wasn’t until years later, over work
lunches between hearings and Friday
evening glasses of red wine that the reality
of those days emerged. Every one of us had
looked around the lecture theatre, longing
for the confidence of others – we were all
just too afraid to say it out loud. 

This invisible weight of self-
expectation created yet another level
of isolation. Against this personal
background, I am delighted to have
recently been appointed as Director of
the Master of Legal Practice (MLP) at
The Australian National University
because I am proud of all that it stands
for. From the very outset of the
program, students are encouraged to
recognise their own levels of
‘uncertainty’ in the context of legal
practice, with a view to integrating
this nature of self-awareness into their
professional identity.

When I was a final year law student some
ten years ago, I was sure of one thing – and
that was how much I did not yet know.

In the safety of the simulated
environment, mistakes will be
made, but they will not be
fatal if they are recognised,
remedied and learnt from.
Professional self-awareness
will also be developed through
the rich interactions that
students will have with other
simulated legal practitioners
(Associates, Senior Partners,
Magistrates and other
solicitors).  

As a person who had grown up in a country
town, I was also acutely conscious of wanting
to make my family and rural community
proud. I felt reluctant to ask too many
questions which might reveal ignorance
about particular aspects of life in law. I felt
the need to be a naturally gifted advocate –
knowing, of course, that I was petrified of the
very idea of it. I kicked myself when a family
member emailed me with a complex legal
question, fearful that my ignorance was
about to be exposed which would cause their
pride in me to be tarnished. 

The ‘Admission to Practice’
component satisfies the PLT
requirements for admission. From the
very beginning, students will assume
the level of professionalism fitting for
legal practice in Australia. They will
progress through simulated transactions
as part of a legal team with other
students, thereby learning not only
from the transactional experience but
also from one another’s strengths.



On completion of the Admission to Practice component of the MLP program, students may

choose to either exit the program with a Graduate Diploma of Legal Practice (GDLP) or

instead continue towards the completion of the Master of Legal Practice. Students often

choose to continue towards the MLP whilst they are practising as solicitor. This decision

can be postponed by up to two years as students settle into their life in law. I would be

delighted to communicate with you about your options as you move forward in your own

professional journey and invite you to email me: skye.saunders@anu.edu.au. In the

meantime, I encourage you to remember that “the power of the law is in the uncertainty

of the law” (Jeremy Bentham).

Interested in getting
your Masters?
The ANU Legal Workshop
teaches Australia’s largest
university-based legal
practice program through a
Master of Legal Practice
(MLP) featuring the
Graduate Diploma of Legal
Practice (GDLP).

Providing you with more choice, the Master of Legal
Practice gives you the option of just completing the
necessities of admission or continuing your study to
graduate with a Masters. .The Legal Workshop program is
highly flexible. with online delivery and an emphasis on
practicable experience. As part of achieving your
graduate certificate, you get a choice of a 20, 40, 60 or 80
day legal placement. You can find out more by visiting
the ANU Website or Legal Workshop Facebook page.

facebook.com/ANULegalWorkshop

Click here!

https://law.anu.edu.au/anu-college-law/anu-legal-workshop
https://law.anu.edu.au/anu-college-law/anu-legal-workshop


the courts

In December 2014 I completed a weeks placement with a Family Lawyer in Ballarat. She
needed extra help during that time as it was informally known as ‘circuit court week’. In
regional areas all around Australia Federal Courts travel to regional areas to provide a
simple and accessible alternative to travelling to larger cities to have matters resolved. The
Federal Court of Australia has an expansive regional circuit network. Judges regularly travel
to various regional locations to hear matters. This alleviates the burden on regional litigants
and their legal representative to travel to major cities to have their matters dealt with.

Gaining experience in the
Regional Courtroom

In Ballarat, the circuit court visits roughly eight times per year. For
local family lawyers this means that they must be prepared for all of
their cases to appear before the court during one week.
One week for a month and a half worth of work to resolve. On the Monday of the December
Family Circuit Court, the Judge commented on how he had 66 cases on his listing for that day
and that little time could be wasted. Due to the extremely high number of listings, the Court
encouraged legal representatives to come to agreements on their own outside the court
room (usually in the hallways) making use of any meeting space available. This resulted in
the majority of the cases of the lawyer I was assisting being resolved five minutes before the
case was due in front of the judge.

Rebecca Kerwan, DLSS Careers Officer

Working as a Family Lawyer in a regional area would be quite
different to that of a Family Lawyer in a major city.
They would spend far less time in court than their city counterparts and become very used
to bringing matters before the court very quickly (often from the weekend) with little to no
preparation to get a decision. As my experience was of the early December circuit court,
there were a significant number of issues relating to custody of children over
Christmas.During this one week of circuit court the lawyers worked incredibly long hours,
sending through subpoenas at late hours of the night for a listing the next day.



the courts

Of all the legal jobs you may have heard about that of the Judge’s Associate may be one of
the less well known.  But don’t let this fool you – this gig is truly a hidden gem! While there
are a few career Associates the role is generally seen as a pit-stop or side adventure on the
road to a different legal profession.  Junior lawyers from commercial firms will often seek a
secondment of a few years to work as an associate to a commercially focussed Judge.  A very
common story is for those seeking to move quickly to the bar to work as an Associate on the
way through. 

The life of a Judge's Associate

Serving as an Associate is a truly incredibly opportunity.  You get
paid (generally a pretty great wage and entitlements at that) to sit in
court all day and observe the best - and worst - that the legal
profession has to offer. 

You will help your Judge with duties such as scheduling and maintaining their diary,
preparing cases for court, liaising with counsel, performing legal research and mechanically
giving effect to the orders they pass.  As you come to know your Judge’s working style you
may be invited to help draft decisions and discuss the issues at play in significant cases. Your
job is basically to make life easier for your Judge.  In doing so it is not uncommon to develop
a very close working relationship with someone at the peak of the profession – a situation
which can otherwise be hard to come by.

Jason Allen, DLSS Off Campus Representative

Another great perk is the ability to go on circuit with a court to sit
in a regional location for a few weeks.  These are generally highly
coveted working and are basically a holiday.  Definitively one of the
highlights of the job! 



If you are interested in the role definitely think about what sort of law you eventually
want to practice.  There’s not much point applying to a High Court Justice if you can’t
stand constitutional law, or to a County Court Judge if you’re seeking to do appellate
research and not interested in trial work. This will especially help you when it comes
to applying for a position as the hiring decisions are generally made directly by the
Judge’s themselves.  Show your passion and capability and you will be well on the
way to landing the role! 

The Judge's Associates Guide (presented by the Law
Council of Australia) covers the role, records of
former associates' experiences, records of judges'
experiences with their associates and application
tips. Most importantly, the Guide collates the details
about how to apply in every State and Territory in
Australia. You can access the guide by visiting the
ALSA Website.

Want to find out more about being a
Judge's Associate?

Some Supreme Court Judges also employ Tipstaffs
who is not required to be legally qualified. These
individuals provide extensive courtroom and
administrative support to a Judge. They also liaise
with other Court staff, lawyers, Government agencies
and members of the public. The Supreme Court
maintains a register of expressions of interest to
work as Court staff to Judges and Associate Judges.
Tipstaff positions may also be advertised
independently to meet demand.

You can also  gain experience as a Tipstaff



work experience

Law Internship is an excellent unit to take for gaining work experience in the legal
profession. During 12 days of work experience (and more if ask nicely), you will learn what it
takes to be a lawyer “in the real world”. My time in Shepparton’s Goulburn Valley
Community Legal Centre (GVCLC), has so far been the most memorable part of my course for
two reasons. First off, I was not from Shepparton, and putting everything down for 3 weeks
just to work and stay there was an adventure in itself. Additionally, due to its location, there
was (and still is) much work that needed to be done, and volunteers are very much needed. I
also managed to develop skills required for a lawyer working on “the front line”.  

Regional Law Internship

And of course, going into court and hearing real cases which you have firsthand knowledge
to, was always exhilarating.Secondly, I managed to develop skills required for a lawyer
working on “the front line”. 

Joshua Lim, Publications Officer for the DLSS

There was always something new to learn, or relearn as the case may
be: different clients (and types of clients), reports and application
forms, various aspects of law which I had yet to study or
conveniently have forgotten, just to name a few. 

It did not always stay new or exciting however, and it eventually loses its novelty. There
were slow days where all the files have been logged in and filed away, or when there was
no new clients coming in for appointments, or when court wasn’t in session. While research
may seem tedious enough at University, it is a whole new ball game when at the back of
your mind, this research could affect someone’s actual life and livelihood.

As customers are stressful for retail and hospitality workers, so are clients for legal workers!
Running around the court building trying to find the various clients and ushering them into
the court room, whilst trying to photocopy their documents was just one of the few things a
duty lawyer’s clerk had to do when region circuit court was in session. (And it actually gets
even more stressful when the client doesn’t have documents to photocopy)



It took a lot more effort than first thought,
to fully understand and piece together
various bits of information that is being
bombarded at you, to paint a picture as to
what is going on, and to identify any legal
issues a client may have. Yet despite all this,
Law Internships or other legal work
experience in more general terms, has this
charm about it that will make you go
begging for more when it is all over.
Regional firms and centres are especially
rewarding! A variety of clients and legal
matters, the small courts which force you to
adapt to small working spaces and lack of
resources, and a general appreciation
staffers have for volunteers in their very
under-staffed and under-funded regions. 

Above all, a clarity of mind and patience is
most important in legal practise, especially
while interviewing clients! 

Retrospectively, these stresses and
obstacles were in fact, quite fun. In the
case of Law Clinic v Other Electives, it is
beyond reasonable doubt that all law
students should get on it; and that other
internships or clerkships would be just as
rewarding.

Click here
to find out more

Interested in
applying for this

unit?

Deakin’s Legal
Internship enables you
to gain an appreciation

of certain aspects of
legal practice and to
extend and deepen

your theoretical
knowledge and critical

thinking skills while
working in a

community legal
centre.

At the successful
completion of Legal
Internship you will
gain 1 credit point

towards your degree
and 15 days towards

professional experience
requirements. The unit

allows you to gain
first-hand experience

in community law.

Law Internship is
always very popular so
it is important to get in

quick with your
application.

http://www.deakin.edu.au/law/students/legal-internship


Victoria Legal Aid (VLA) makes society fairer by providing legal
assistance to many vulnerable people who can’t afford to pay for it.
Without legal aid many people would be left to deal with the legal
system on their own, take on powerful organisations and governments
without support, represent themselves in court or give up their rights
altogether. Our vision is to create a fair and just society where rights and
responsibilities are upheld. Our purpose is to make a difference in the
lives of our clients and for the community by acting with fairness, care
and courage.

New Lawyers Program

services spotlight

We offer rewarding career opportunities for people with a passion for
social justice and improving the lives of disadvantaged Victorians. VLA
have 14 offices across the state offering a number of career opportunities
as listed on the next page.

You will complete comprehensive induction and training while learning
on the job through up to a four or six-month placement. Throughout the
program you will build on your experience and skills in our offices across
Victoria, including at least one six-month placement practising in one of
our rural office locations.



Civil Law
• Commonwealth entitlements
• Equality
• Mental health & disability
advocacy
• Migration
• Social inclusion
• Legal Help telephone service
The free telephone service provides
people with help over the phone,
including legal information, referrals to
legal and non-legal services and, in
appropriate cases, legal advice.

Family Law
• Child protection
• Family law financial
support
• Family violence
• Independent children's
lawyers
• Parenting disputes
• Family Dispute Resolution
Service

Criminal Law
• Appellate crime
• Indictable crime
• Sexual offences
• Summary crime
• Youth crime

• Representation and advice
• Strategic advocacy and law reform
• Co-ordinated briefing
Alternative pathways are also
available in legal practice, assignments
(managing grants of legal assistance)
and other legal support roles not
requiring a practicing certificate.

Victorian Legal Aid
Chambers (in-house

Counsel)



An important aspect of completing your studies in law at Deakin is gaining experience in
the legal profession. It enables you to gain skills, knowledge and attributes that help you
when you apply for jobs at the end of your degree. Legal experience is invaluable for a law
student. I applied through Deakin, after seeing an advertisement on the DLSS Facebook
page, for legal experience in the form of a volunteer internship at Geelong Legal Aid in their
Barwon regional office. I wrote a well prepared cover letter stating why I wanted to work
for the Barwon regional office in a clerking position and why I thought I was suited for this
position along with my resume. After being accepted, I had a short induction and was sent
straight into their Barwon regional office I have been  volunteering for Geelong Legal Aid
for two weeks now and have gained substantive insight into the legal profession already.

I draft legal documents and conduct research in specific areas of law such as family law,
criminal law and civil law. I also assist with conducting interviews with clients and contact
clients on a daily basis. This work is a great way for students to see the inner workings of
day-to-day law and is a fantastic opportunity to fine-tune your lawyer skills.

The work I conduct includes attending court hearings, specifically
plea bargaining and assisting lawyers who advise people that do not
have the means to pay for representation.

Karlee Stirling, DLSS Careers Officer

Volunteering also helped me gain professional contacts for which I
will be able to use in the future. Contacts in the professional world
of law go a long way when you’re finished your law degree. 

Work experience at the Geelong

Legal Aid Centre

They’re great for advice and to get your name
out there. Woking with various lawyers makes
it a lot less daunting when your going for job
interviews with a panel of lawyers.I would
strongly suggest other law students  apply for
any legal volunteer work that comes their
way. A great way to keep informed is to check
the DLSS Facebook page and keep a look out
for any opportunities Deakin have. Legal
volunteering is challenging but rewarding and
helps future employers see on your resume
that you have an idea of how it works before
they’ve even hired you.

GEELONG

LEGAL AID

Barwon Regional Office

Level 2, 199 Moorabool St

Geelong VIC 3220

Tel: (03) 5226 5666



representation

Since 1996, Victorian Women Lawyers (VWL)
has operated as a non-profit organisation
seeking to remove barriers and increase
opportunities for the participation and
advancement of women in the legal
profession. Women enter the law in great
numbers but are not well represented at
senior levels. We examine issues such as
flexible work practices and unconscious bias,
with the aim of remedying this inequality.
 We also seek to help women generally
through the law.  For instance, this year we
have focussed on the impacts of family
violence, in light of the ongoing Royal
Commission on the subject.

Objectives

About the organisation

VWL's objectives are carried out through its committees of dedicated members.  By way
of introduction, we have outlined some of their activities that may be of particular
interest to law students:

The Networking Committee conducts events which support professional development
for women. It hosts networking evenings and mentoring programs.  The VWL and
Women's Bar Association Law Student Mentoring Program, now in its eighth year,
 connects female law students with mentors who can equip them with skills and
confidence to advance their career.  We are proud to be a part of this initiative, given
that a number of recent studies have found that women's access to mentors can be a
determining factor in their career progression.
The Communications Committee keeps VWL members and the general public up to date
about relevant issues, events and functions.  It produces an annual journal Portia
which provides opportunities for women lawyers to contribute and publish their views
on various topics relevant to women and the law.



Getting involved

Victorian Women
Lawyers also maintains
an active social medial

presence on Twitter
(@VicWomenLawyers),

Facebook, LinkedIn
and via our website

www.vwl.asn.au.

You can follow VWL
on social media to stay

informed about the
issues that affect

women practising in
the law.

The Work Practices Committee's primary focus
is to explore, critically evaluate and publicly
comment on issues concerning women lawyers
in the workplace.  The Committee has recently
released the new Flexible Work Protocols: A best

practice guide for productive and engaged legal

workplaces, which recognise that flexible work
practices are key to retaining women in the law
and facilitating their advancement.  They
consist of practical guides relating to parental
leave, part-time work, job sharing, flexible
working hours, working remotely and contain
guidance on sponsoring and mentoring.  It is
hoped the Flexible Work Protocols will support
women lawyers to pursue successful and
lasting careers in the law, however there is still
much to be done to ensure women are equally
represented at the top of the profession.
 Exploring the institutional and structural
changes needed for women to fully participate
in the legal workforce remains a focus for the
Work Practices Committee.  

VWL is always looking to expand its membership ranks.  Membership benefits include
invitations to many social events and educational seminars, the chance to connect with
women at all levels of the legal profession, and the opportunity to volunteer for one of our
committees. If you are passionate about our objectives, and have the time and commitment
required to volunteer for one of our hard-working committees, details on how to get
involved can be found on our website.  

Other VWL committees include "Justice", "Law Reform", "Women in Government" and "Women
Migrants' Legal Information".  More information about these committees and their activities
can be found at www.vwl.asn.au.  

Click to visit
website

https://www.vwl.asn.au/


TRANSPORT ACCIDENT COMMISSION

government spotlight

The Transport Accident Commission (TAC) was established in 1986.  The TAC is
a Victorian Government-owned organisation whose role is to promote road
safety, improve the State's trauma system and support those who have been
injured on our roads.

The TAC is a no-fault scheme. This means that benefits are paid to an
injured person, regardless of who caused the accident.  The funds the TAC
needs to perform these functions come from payments made by Victorian
motorists when they register their vehicles each year with VicRoads. The
TAC uses its funds fairly and responsibly to ensure it is able to meet the
needs of seriously injured people who need lifetime care. The TAC is the
most equitable personal injury scheme in the world and aims to set
international standards in its service delivery.

Our team of dedicated and talented lawyers help to make this possible. Our
lawyers work across a number of jurisdictions predominantly in the
personal injury and medico-legal areas involved in both Statutory Benefit
and Common Law matters. TAC also has a small number of lawyers that
work in commercial law, criminal law, policy, and governance areas. Our
lawyers are encouraged to promote fairness, to remain focussed on
resolving issues, and to treat all parties with dignity and respect. The TAC
also offers the opportunity for our Lawyers to be involved in pro bono work
through the Barwon Homeless Persons Legal Clinic.



For interviews

TOP 10 TIPS:

Research the 
Organisation and 
Interviewer 

Find out as much as possible about the 
organisation prior to the interview. It 
is important to know a few key facts 
about the firm and make sure you 
know the names of your interviewers 
and check out their profile on the 
company website or LinkedIn. To 
keep up to date with the numerous 
organisations you have applied for  it 
is a good idea to set up Google alerts 
to be alerted on the latest news for the 
firms you are applying with.

Don’t rush 
Plan how you will get to the 

interview and make sure you arrive 10 
minutes early. 

Dress to impress 
It is better to be over dressed 

than under dressed!

Profile and  
sell yourself 

This is your chance to profile and 
market yourself.  Be very clear before 
your interview on the key points you 
would like to express. Make a list of 
your top points to remind yourself 
when you’re in the interview. 

Why you and  
why them? 

Think about why the organisation 
should employ you and why you are 
an exceptional candidate for the role. 
What do you have to offer? And why 
do you want to work for that particular 
organisation?  What is it about them 
that makes them stand out from the 
crowd?

Don’t ramble, be 
specific and provide 
examples 

Think about the question you have 
been asked and actually answer it.  
Prepare answers for the standard 
questions you are likely to be asked 
(team based, leadership questions etc). 
Real live examples work best, but if you 
haven’t been in that situation before, 
outline the processes you would work 
through if you did find yourself in that 
situation.

Don’t be negative 
Don’t speak negatively of your 

ex/current employer in interview no 
matter what the situation. Make a list 
of achievements in the role and try 
to focus on those points.  Speaking 
negatively can give the interviewer the 
impression you will also focus on the 
negatives in their organisation.

Remember  
to be yourself 

Your personality is what makes you, 
and the employer wants to get to 
know you.  Be honest and avoid 
regurgitation of standard answers.  
Most organisations are looking to 
employ a diverse range of people, not 
one standard ‘type’. Don’t suppress 
your personality to ‘fit in’ with what 
you think the employer wants; it’s 
important to be happy in your job and 
to do that, you’ve got to be you.

Ask questions 
Interviews should not be one-

way. This is a perfect time to find out 
more information about the firm that 
you would not regularly find on the 
internet. Having questions ready to ask 
shows good preparation and a true 
interest in the organisation.  

Use every 
opportunity 

Networking is the best way to build 
relationships with people within the 
organisation.  You may not always 
be successful in getting this job, but 
the networking may help you get 
another job. Never lose interest in an 
opportunity during interview because 
it doesn’t sound like the role for you 
or you don’t feel the interview is going 
well. Continue to give the interview 
100% you never know where it may 
lead you or what the interviewer is 
thinking.

Good luck!
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Plan and prepare
Think about what type of place 

you would like to work for, what are 
the big ticket items that you would 
like to see from your employer and 
then research firms that align with this.  
Think about what makes you a good 
candidate and what makes you stand 
out from the other applicants who will 
also apply for the job.

Tailor your  
cover letter 

Your cover letter should be unique 
to each organisation. Research the 
name of the person you should be 
directing your application to and avoid 
addressing your cover letter to generic 
terms like ‘sir’ or ‘madam’ make it 
personal! 

Avoid restating 
information

Your cover letter and resume are a 
packaged deal. There’s no need to 
restate information in your cover 
letter if you already outlined it in 
your resume, but you may wish to 
reemphasise important aspects of your 
background.

Questions are 
welcome 

When you are reading adverts online 
and you have a specific query about 
the role or organisation call the HR 
Contact  and ask your question – this 
is ok! It is vital to remember expressing 
your interest is not a question.

Highlight your 
key strengths and 
experience  

Make sure you understand and address 
the selection criteria. You can usually 
find these in the job advertisement or 
the position description. 

Formatting  
and layout 

This is your chance to demonstrate 
your written communication skills.  
Make sure you are clear and concise. 
Consider using dot points and also 
the length of your application (keep 
your cover letter to one page and your 
resume to three pages).

Be honest
Consider your resume to be 

your personalised marketing tool to 
promote who you are, your skills and 
why you’re suitable for the job, but 
don’t oversell yourself or stretch the 
truth. 

Spelling, grammar 
and punctuation 
check 

One of the most important steps that 
people often forget is to ensure that 
your spell check is set to ‘English 
(Australia)’. Read through your 
application after you have run the 
spell check because it is not a fail safe 
option.

Triple check 
Have another person read 

through your application; because it is 
the first time they will have seen your 
application, they may pick up things 
you might not have considered. 

Electronic upload
Think about how the 

employer will receive your application. 
If it’s electronic, consider converting 
your application into PDF format 
because this is a more secure way to 
submit an electronic file than via MS 
Word. Free PDF conversion programs 
are available on the internet.

TOP 10 TIPS:
For applications 
(Cover letter and resume)

1

2

3

4

5

6

7

8

9

10

FOLLOW US



your diploma

After what seemed like such an endless struggle, I finally graduated from my law degree in
2014. I was very fortunate to have gained employment in a small law firm at the
commencement of my law degree in 2010, where I was exposed to a variety of legal matters
and could relate my studies to my everyday work. At the conclusion of my law degree and
all those long nights studying whilst trying to juggle my work, I wanted to take the most
efficient route to get admitted and start practising as soon as possible.

by Nisha Raipathi
College of Law Graduate

For this reason, I chose to do my legal practical training at College of Law (“the College”).
There were multiple start dates to choose from and there were full time and part time
options available. I chose to do the full time online course which ran for 17 weeks and was
mostly online with the exception of 3 onsite weeks located in Melbourne CBD where you
would attend lectures, seminars and take your tests (both written and oral). Assignments
were all submitted online and my lecturer was readily available by phone or email if I had
any questions.

I did not face any difficulties during my time at the College, I made new friends and the
lecturers were all very helpful. The one thing you need to be careful about is keeping up
with the work online so it does not get out of control, you must be diligent and attend to the
activities as they arise and there are new readings and online quizzes weekly that you must
keep up with. For me, this was perfect because I could go to work during the day and spend
a couple of hours each evening doing my online work and assessments for the College.

Click to visit
website

http://www.collaw.edu.au/


I can safely say that I have already put into
practice some of the skills I have learnt from
each core subject.

I have no regrets choosing College, I
am proud to say that I am now a
graduate lawyer employed by the
same firm that I have been working for
since the commencement of my law
degree. I can strongly recommend
College based on my experiences.  

The College of Law
services more than

three thousand
students annually, with
permanent locations in

Sydney, Melbourne,
Brisbane, Perth and

Auckland.

There are a range of core
subjects which include: Property
Law Practice, Civil Litigation
Documents, Professional
Practice, Professional
Responsibility, and Trust and
Office Accounting

Applying for the College is
relatively simple and can be done
online, if you are interested,
there is a lot of useful
information about the course
structure on their website at
www.collaw.edu.au.

There are also a range of electives that you
can select two electives from, I selected
Criminal Law and Wills and Estates Practice.
I found both very interesting and whilst I
cannot use the skills I learnt from criminal
law (my firm does not really take on
criminal law matters), I have already begun
drafting Wills and dabbling in some probate
work at my firm.

As part of the course you are required to
complete 75 days work experience in a firm
or if you are unable to get the work
experience in a firm you can do an
additional subject (noting additional fees
apply to this) plus 25 days work experience.
I did not really explore this area as I had
already been working in a firm for four
years and I was not required to participate.

It is the largest
provider of practical

legal training in
Australasia.

The Practical Legal
Training model can be
taken at either a full

time or part time
capacity, online or on

campus. You can
download the 2015
PLT Handbook by

visiting the College of
Law's website.



your diploma

Before starting Leo Cussen’s I finished a Bachelor of Arts/Laws at Deakin. I wasn’t
completely sure what I wanted to do next, I didn’t know if I wanted to get a job straight
away or keep studying and even after 5 years of studying law I still wasn’t completely
convinced it was the area I wanted to work in.

by Emma Penfold Law Graduate,
Deakin University Waterfront

I had heard great things about the Leo Cussen PLT program from several people. They all
could not recommend it highly enough. They all raved about the practical aspect of the
course and how you learnt so many skills that you would not have obtained from 5 years at
uni. Before I started the Course, I was a bit unsure what to expect, even though I had heard
so many good things about Leo’s I still wasn’t completely sure what I was getting myself
into. I had been told that the way they run Leo’s is similar to working in a law firm, you are
given different scenarios and clients and you have the opportunity to manage a file from
start to finish, completing all the steps involved, as you would in a law firm.  

At first the idea of a simulated work place environment seemed strange to me, but it is
surprising how quickly you get involved in the process. By completing Leo’s files, they give
you an opportunity to experience different areas of the law and understand how they work
and how they would be dealt with in a real law firm. Currently I have completed civil
litigation, crime, divorce and will files. In most cases you will also have a practical element
before you complete the file, such as a Divorce Hearing, a Will Execution, Client Interview or
Bail Applications.

Click to visit
website

https://www.leocussen.vic.edu.au/


Although these can be daunting, the
experience you get out of them is very
beneficial.

Studying at Leos has reminded me why
I chose to study law in the first place
and want to continue to practice law in
my future career. I could not
recommend this course more highly.

The Leo Cussen
Centre for Law
provides for the

opportunity to achieve
your Graduate

Diploma in Legal
Practice in an onsite
(full-time) or online
(full and part–time)

delivery mode. .

Leo’s - like other PLT providers -
offer the opportunity to complete
the program online as well as
onsite.

Leo Cussen has helped me to gain
a greater understanding of what
working in a law firm is like.
The Course is very different to
studying at university and the
practical skills I have obtained
from Leo Cussen has been
invaluable.

I chose to do it online, mainly because I
wanted to be able to continue working
where I currently do, therefore meaning I
couldn’t commit to attending Monday to
Friday as the onsite students do. I do not
regret this decision at all. Being an online
student, you still have days that you need
to attend onsite and you are still doing the
same work that the onsite students are
doing. You are assigned a group of around
20 people and you work with this group for
the duration of the 6 months. Obviously
being online I do not get the same kind of
contact that you have being onsite, but you
still have day-to-day assistance and people
are always very willing to assist you. I will
admit that being an online student does
have its difficulties, the course load can be a
lot at times and can be hard to manage. But
it is very rewarding in the end and I really
enjoy studying online.

When you
satisfactorily complete
Leo Cussens you are

qualified for
admission as an
Australian Legal

Practitioner.

Leo Cussen has two
intakes a year. All
information about
relevant dates and

other information can
be found at:

www.leocussen.edu.au



graduate insight

In March this year I started my graduate program at Lander & Rogers. Lander & Rogers is a
medium-sized commercial law firm with offices in Melbourne, Sydney and Brisbane. There
are seven practice groups: Commercial Disputes; Insurance Law & Litigation; Family &
Relationship Law; Property Projects & Infrastructure; Corporate; WorkCover; and Workplace
Relations & Safety. This year, Landers has taken on ten graduates and six of those are
Deakin students (two from Geelong and four from Burwood). So I'm feeling right at home.

by Sanela Osmanovic
Graduate Lawyer, Lander & Rogers

During the graduate program, I will complete four rotations through various groups in the
firm, spending four months in each one. I've started off my time here in the Commercial
Disputes department. Every day I work on a different aspect of litigation: attending hearings
and mediations; writing letters of advice and letters of demand; drafting pleadings and
defences; and meeting clients and barristers. As you can probably gather, I haven't spent a
lot of time at my desk.

I'd never had any experience in litigation before, so I've thrown myself in the deep end to
start things off. Any stress I had about this fact disappeared quickly in my first week. I've
realised that everybody at Landers wants to see you succeed in your career. People from all
levels of the firm are happy to sit down with me, explain my work and offer feedback and
advice. They know I've got a long way to go in my learning and everybody is there to help.  

Click to visit
website

http://www.landers.com.au/careers/law-students/seasonalsummer-clerks/


I knew Landers was the place
for me when my interview went
overtime. The partner and HR
representative were interested in
my life outside of my studies
They could see all my grades and
employment history on paper;
they wanted to get to know the
person.

Applying for seasonal clerkships and
graduate jobs is scary. Each application feels
like an assignment and the waiting game to
hear back from different employers makes
you seriously start considering building a
time machine in your backyard to travel to a
time when all of this is over…so preparation
is the key. I applied to four private practice
firms for clerkships and two government
departments for work experience. Employers
will read hundreds of applications so take
the time and put in effort into each one. 

I had a lot of questions for them too, so it
felt more like a friendly chat than formal
interview. A few weeks later I was invited
back to a corporate cocktails function where
I met many other people from the firm. I
spent much of the time discussing AFL
football, so it wasn't at all as scary as I
thought it would be.Each graduate and
seasonal clerk is assigned a buddy (usually
a junior lawyer) and a supervisor (senior
associate or partner) to guide and support
them. I spent my clerkship in the Property,
Projects & Infrastructure group and had a
great time. 

It has been great to start my
career in such a social law firm.
There is a large emphasis on
teamwork and practice groups
using each other's expertise in
the work they do.
Although there are over 350 employees,
you quickly get to know everyone and
what they do. Office doors are always
open for you to go in and have a chat
with anyone you like. Not to mention the
numerous morning teas, lunchtime
sessions, trivia nights, cricket, football
and netball games, pilates classes, and
every other social activity you can think
of to meet new people! The working
environment here is a very happy place.

On Monday I was drafting a lease, on
Tuesday I was at a property settlement, on
Wednesday I was participating in the
Landers Tennis Tournament. Everyone I
worked with was really friendly and made
sure to involve me in all the interesting
work they did.

Lander & Rogers has three
clerkship intakes that run for

four weeks, each taking
roughly ten students..

23rd Nov - 18th Dec 2015
18 Jan - 12 Feb 2016

27 June - 22 July 2016

Applications for seasonal
clerkships at Landers open on
13 July and close 16 August.



graduate insight

Rightly or wrongly, there’s a huge emphasis on getting a graduate job while you’re at uni.
Everything is geared towards it. You start uni, and before you know it, you’re working
harder than you ever have just to keep your marks up, jumping on extra curricular activities
every chance you get, trying to network with employers, and competing madly for work
experience and clerkships.One thing I realise now is that you never have time to stop and
think about what happens if, at the end of it all, you actually get the job.

by Stephanie Davies
Graduate Lawyer, Harwood Andrews

If you’re anything like me, it’s a scary prospect. Working in the law is totally different from
your comfortable uni bubble, and there are so many unknowns. Having said that, my nerves
settled pretty quickly after starting at Harwood Andrews. My work is interesting and varied,
and while it’s definitely challenging, there’s always someone willing to offer help and
support. It feels a bit odd writing about this when I’ve only been working for a few months
and in most ways, I’m still finding my own feet. However, there are definitely a few things
about being a grad lawyer that I wish I’d been told.

It’s very easy to be competitive and believe that just because everyone else wants to work
at a particular firm, that’s the one you should be trying for. That’s not true at all. Take the
time to talk to firm reps at careers events (yes, they are necessary) and get an idea of which
firms suit you. 

If you feel comfortable with the people at the
firm, then it’s probably a good fit.1



Actually working is awesome2

The work is varied, interesting, and you get to put all the skills you learned at uni to good use.
Having said that, you’re going to be doing research. Make the most of the resources you have
at uni (especially the library!) and learn how to research properly. It’s one of the most
important skills you can have as a graduate.

You probably know that sometimes, you might stay
at work a little bit later in the evening.3

However, no one tells you that most of the time, it will be entirely your choice to stay back
for a little while because something needs to be finished properly, and because you care
about and enjoy your job.

You’re not on your own!4

Most people at the firm have been through a graduate year (or similar process)
themselves, and they’re usually more than willing to help. Quite often they’ll offer help,
but it’s also OK to ask.

You know that you won’t have all the answers.5

No one expects you to. A graduate year is about learning to be a lawyer, not pretending
that you already know everything.

The clerkship process isn’t the only way to get a job,
but it’s probably the most competitive and stressful.6

Remember that there are 101 ways to find a job after uni if you don’t get a clerkship. Many
firms have other work experience programs, and many more are open to being approached
by students for professional experience. Uni often has a practical placement program, and
so do PLT providers. And even if the experience doesn’t lead directly to a job, the networking
opportunities can.



firm spotlight

Harwood Andrews take pride in creating future leaders and encourages creativity and
innovative thinking amongst our staff. We are committed to attracting and retaining the
best talent. We value candidates who are client focused, goal driven and who strive to be
the best that they can be.  We work in a collaborative environment with a team focus, where
you will receive mentoring, coaching and an opportunity to do some really great work.
We work hard to provide a supportive and positive workplace culture.  

About the firm

We take the time to listen to each other, display empathy and respect at all times.  We
communicate regularly and understand that our people want to have a sense of purpose and
feel engaged in what they do.  We build positive relationships with each other so everyone
has the opportunity to grow, develop and achieve. We also have a bit of fun at work which
is really important.

B Corporation Certification
We are committed to change and ensuring that we have a positive impact on the
environment and the communities in which we work and live. We encourage every employee
to play a part in making this a reality. That's why we have become a B Corporation.
B Corporation certification is issued to businesses by the not-for-profit B Lab. To be certified
as a B Corporation a business must meet high standards of social and environmental
performance, accountability and transparency. We are really proud of this certification and
plan to use it as a measurement tool to continue to improve our impact on the environment
and our communities.

Giving back
Our employees are encouraged to become members of boards and committees in the not-for-
profit sector, and to provide pro-bono legal services. This allows employees to not only give back
to important support services, but also to grow and develop as professionals and as people.

HR MANAGER: Stephanie Beard
ADDRESS: 70 Gheringhap Street,
Geelong, Victoria
PHONE: 0418599561
www.harwoodandrews.com.au



Taking a proactive approach to protecting the environment is important. Our internal
greening committee focuses on improving our environmental impact and we are active
members of the Australian Legal Sector Alliance (AusLSA). AusLSA works to promote
sustainable practices across the legal sector, and as part of our involvement with AusLSA we
report on our carbon footprint each year. We also show our support to our communities
through sponsorship across different community sectors including sport, entertainment and
the arts, education and business.

Practice Areas
• Business Law;
• Dispute Resolution;
• Employment, IR & OH&S
• Property
• Planning and Environment;
• Local Government;
• Wills & Estate;
• Family Law;

Clerkship Program
Harwood Andrews’ seasonal clerkship program provides you with the opportunity to taste
life at Harwood Andrews and experience the inner workings at our firm. This is a great
opportunity to gain a valuable insight into the firm’s culture and to work closely with our
team of lawyers across a range of practice areas. The objective of a seasonal clerkship is to
offer a formal and well-rounded learning opportunity. The three week program provides you
with a snapshot of the legal profession and gives you an exciting opportunity to experience
what it’s like to work in a law firm.

Please include:
• a cover letter
• an up to date Curriculum Vitae
• a transcript of all available academic results

At the commencement of your seasonal clerkship you will be introduced to your buddy who
will be responsible for giving you the support you need to ensure that your clerkship is
rewarding and you experience is positive. We offer three clerkships in December and July
each year. To apply for the Harwood Andrews clerkship program, submit your application by
email to hr@harwoodandrews.com.au.

KEY DATES
Applications open no earlier than:
9am Monday, 13 July 2015

Applications close no later than:
11.59pm Sunday, 16 August 2015

Offers will be made from 10am
Tuesday, 13 October 2015

Click here to visit
website

http://www.harwoodandrews.com.au/clerks/


Harwood Andrews’ graduate program
provides a formal and extensive
development program, which focuses
on advancing your business skills and
legal knowledge.

Graduate Program

We look for graduates who can display an interest in the practice areas of our firm and who
demonstrate an understanding of the commerciality of business. We value strong
communication, presentation and interpersonal skills. The graduate program is for 12
months.  In addition to in-house training and mentoring you will also participate in the
College of Law program to assist in meeting the required competencies for admission to
practice.  We usually offer a rotation in two of our practice areas.

KEY DATES
Applications open on Monday 20
July 2015

Applications close on Sunday 23
August 2014 at 11.59 pm

Priority offers are made Tuesday 11
August 2015

Please include:
• a cover letter and an up to date Curriculum Vitae
• a transcript of all available academic results
• details of your work experience, community involvement, leadership experience
and extra-curricular activities.

Offers will be made 9.00 AM
Monday 28 September 2015

Successful candidates are those who
share our client focussed, collaborative
and innovative approach to business,
and who are keen to apply themselves
in a dynamic environment.

A principal is appointed as your mentor at the commencement of your graduate year.
Our yearly intake depends on the firm’s current requirements. To apply for the Harwood
Andrews graduate program, submit your application by email to
hr@harwoodandrews.com.au.
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LIV Seasonal Clerkship  
Guidelines 2015  

1  For student eligibility examples please refer to www.liv.asn.au/LIV-Young-Lawyers/Law-Students/Traineeships-FAQs.

FURTHER INFORMATION  
T: 9607 9370  E: younglaw@liv.asn.au

your career

 1 To be eligible to apply for seasonal clerkships a student must 
be in their final or penultimate year of study, that is, they 
intend to commence their final semester in 2016. Students 
who have already completed their law degree are eligible to 
apply; however, applications will be accepted at the discretion 
of each firm. 

 2 Applications for seasonal clerkships will open no earlier than 
9am on, Monday 13 July 2015.

 3 Applications for seasonal clerkships will close no later than 
11:59pm on Sunday, 16 August 2015.

 4 Any offer made under these guidelines relates to clerkships 
within a one year period from the date of offer, but can be 
extended in circumstances agreed between the student and 
the firm for a further one year period if a student requests a 
deferral of the clerkship. 

 5 Any offer of clerkship must remain open for a minimum period 
of 24 hours from the time the offer was made or until 11am 
the following business day for offers made prior to 11am, 
subject to paragraph 5(a): 

a. Students must not hold more than four seasonal clerkship 
offers for a period of more than 2 hours.

 6 Law firms will not make offers concerning seasonal clerkships 
before 10am, Australian Eastern Daylight Savings Time on 
Tuesday, 13 October 2015.

 7 Law firms who have entered sponsorship arrangements with 
disadvantaged students, such as those employed under the 
Indigenous Cadetship Program, are exempt from complying 
with the Guidelines in relation to those students.

 8 A firm may withdraw from the guidelines by giving (30) days 
written notice of its intention to the Law Institute of Victoria 
(LIV), the law faculties and law student societies at all Victorian 
law schools.

 9 The LIV will maintain an up to date list of all signatory firms 
which will be publically available on the LIV website. 

10 Please note that students are encouraged to familiarise 
themselves with the firm’s clerkship application policy to which 
they are applying.

11 Signatory firms are not obligated to offer seasonal clerkships 
each year but must follow the Seasonal Clerkship Guidelines 
in the event that they do. For a full list of current opportunities 
please visit the Seasonal Clerkship & Recruitment Registry at 
http://www.liv.asn.au/For-Lawyers/Careers-Centre/Seasonal-
Clerkship-Graduate-Jobs or contact signatory firms directly. 



ACTION DATE

SEASONAL CLERKSHIP
Application period opens

MONDAY, 13 JULY 2015
9am

TRAINEESHIP
Market application period opens

MONDAY, 20 JULY 2015
9am

TRAINEESHIP 
Priority offers made

TUESDAY, 11 AUGUST 2015
10am

TRAINEESHIP 
Priority offers close

THURSDAY, 13 AUGUST 2015 
4pm

SEASONAL CLERKSHIP
Application period closes

SUNDAY,16 AUGUST 2015
11.59pm

TRAINEESHIP
Market application period closes

SUNDAY, 23 AUGUST 2015
11.59pm

TRAINEESHIP 
Market offers made

MONDAY, 28 SEPTEMBER 2015
10am

SEASONAL CLERKSHIP
Offers made

TUESDAY, 13 OCTOBER 2015
10am

UPDATED OCTOBER 20142015

2015 LIV  
Traineeship & Seasonal 
Clerkship Guidelines 
SCHEDULE OF DATES  

FURTHER INFORMATION  
T: 9607 9370  E: younglaw@liv.asn.au

your career



useful 
links.

There’s lots of resources out there that you can use to find

those sought-after legal experience opportunities. Here are

just a few services you can use to secure a clerkship,

internship or professional placement position. Click on the

icon to follow a link to each organisation's website. .

https://beyondlaw.com.au/job-hub
https://dlssgeelong.wordpress.com/tag/job-opportunities/
http://www.careers.liv.asn.au/
http://rrrlaw.com.au/
http://www.graduateopportunities.com/
http://graduates.vic.gov.au/opportunities-for-graduates/internships-and-work-experience
http://jobshop.deakin.edu.au/


DEAKIN LAW STUDENTS'
SOCIETY GEELONG

COMPETITIONS SEMINARS NETWORKING

The legal academic
competitions that operate
across Waterfront and Burwood
are exceptionally important to
ensure you stand our to
employers while continually
improving your public speaking
and advocacy skills.

DLSS Geelong hosts numerous
career seminars and
information sessions with
industry sponsors and
partners. We focus upon a
wide-range of topics including
interview preparation, resume
building and working life. . 

There is always something for
everyone when it comes to the
DLSS events calendar. Keep an
eye out on Facebook and on our
website for information on
event dates and ticketing
information.

DLSS GEELONG 



Visit our
website


