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DLSS Geelong INC Constitution  

SCHEDULE 1 

 

By Law 1 – The Committee 

Made pursuant to rule 46 of the Constitution at committee meeting held 16.09.2014.  

 

Version 003 – As of 25.03.2016; amended by Resolution 2016/03 

 

1 Purpose 

The Committee exists to facilitate the activities of the Deakin Law Students 

Society Geelong Incorporated (“the Society”). Members elected or appointed to 

the Committee act in a voluntary capacity, and are obligated to act in the best 

interests of the Society and its members when discharging their duties. All 

committee and executive members must discharge the requirements of their office 

as described below or in the Constitution, and perform additional duties as 

required.   

2 Eligibility for Committee Membership  

In order to be eligible for election to any position on the Committee, a prospective 

committee member shall satisfy ALL of the following five (5) criteria: 

(1) The prospective committee member shall be a student enrolled at one of the 

Deakin University Geelong campuses for a majority of their subjects (greater 

than 50%) that they are enrolled in for the First and Second trimesters that 

shall run during the relevant term of office; 

(2) The prospective committee member shall be entitled to vote at general 

meetings; 

(3) The prospective committee member shall be an existing member of the 

Society, or become a member within four weeks of being elected or appointed 

to the Committee; 

(4) The prospective committee member shall be contactable by mobile phone and 

email, and shall be able to respond to correspondence within a reasonable 

period of time; 

(5) The prospective committee member shall be available for the full term of 

appointment, and available to discharge all duties throughout the term of 

appointment, unless extreme circumstances arise. 
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(a) Prior to the holding of an election, the returning officer for that election, 

may request some or all candidates demonstrate their eligibility for 

election, and refuse to recognize nominations where not satisfied that the 

above criteria are met. 

(i) A candidate for a position on the committee may assume a position 

despite provisions 2(1)-(5) (or any other criteria mandated by the 

position description), if, by way of resolution, they first gain the 

support of at least 75% of votes cast at a general meeting. The 

returning officer shall then recognize the candidate’s nomination.  

<1> Such a ballot shall be conducted during the same meeting in 

which the election for the said position is to occur, and shall be 

conducted earlier in the meeting than that election; 

<2> The motion, “That [Insert Name of Candidate] be allowed to 

contest the election for [Insert Name of Position] despite not 

meeting criteria of [Insert Criteria] as specified in the By-Laws,” is 

to be moved described in <1> at the meeting by the prospective 

candidate. If the motion is seconded by a person entitled to vote, 

the motion shall be debated and voted upon. If the motion does not 

attain a seconder then it shall lapse and the prospective candidate 

shall remain ineligible for election to that position; 

<3> The prospective candidate shall provide notice to the returning 

officer, in writing, of their intention to move a motion under <2>, 

at least 24 hours prior to the scheduled commencement of the 

meeting at which the election is to be held. If this criteria is met, 

the Chair at the meeting shall ensure the prospective candidate is 

afforded the opportunity to move the motion described in <2>; 

<4> Despite requiring a 75% majority, a motion as described in <2> 

does not constitute a special resolution and attains the status of an 

ordinary resolution.  

(ii) The returning officer shall not accept nominations from any one person 

for more than 3 positions at any level (e.g. executive, vice president or 

officer) to be elected at any one meeting.  
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(b) If, any committee member ceases to comply with these criteria, the 

Secretary shall issue the committee member with a notice in writing, 

requesting the committee member provide an undertaking to confirm with 

the criteria within a time period considered by the Secretary to reasonable.  

(i) If a committee member fails to conform to the criteria within the 

period of the undertaking, they shall resign their position under rule 54 

of the Constitution. 

(ii) The committee, voting by way of an absolute majority, may; 

<1>  Determine whether a committee member has ceased to comply 

with the criteria in 2(1)-(5); or 

<2> Determine whether a committee member has complied with an 

undertaking made under 2(5)(b); or 

<3> Extend the period under 2(5)(b) to conform with the criteria; or 

<4>  Determine that the committee member has resigned their 

position.   

(6) Eligibility for Executive Positions 

(a) Candidates shall have served for one year as a Vice-President on the 

DLSS, or for two years in any other position on the Committee. These 

years do not need to be consecutive.  

(i) Nominations for any executive position shall be accompanied by the 

endorsement of two members.  

(b) Candidates shall meet the criteria proscribed above in 2(1)-(5) 

(i) For the purposes of s2(6)(a), service in the positions mentioned therein 

on the committee of the former Geelong Chapter of the Deakin Law 

Students’ Society Inc shall be counted as if it were service on the 

committee of the society.  

(ii) For the purposes of s2(6)(a) only full terms served shall be counted.  A 

year during which a member prematurely ceased to serve on the 

committee (such as by way of resignation) shall not be counted for the 

purposes of s2(6)(a). 
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(iii)A candidate for an executive position may assume a position despite 

provisions 2(1)-(5) or 2(6)(a), if, by way of resolution, they first gain 

the support of at least 75% of votes cast at a general meeting. The 

returning officer shall then recognize the candidate’s nomination. 

<1> Such a ballot shall be conducted during the same meeting in 

which the election for the said position is to occur, and shall be 

conducted earlier in the meeting than that election; 

<2> The motion, “That [Insert Name of Candidate] be allowed to 

contest the election for [Insert Name of Position] despite not 

meeting criteria of [Insert Criteria] as specified in the By-Laws,” is 

to be moved at the meeting described in <1> by the prospective 

candidate. If the motion is seconded by a person entitled to vote, 

the motion shall be debated and voted upon. If the motion does not 

attain a seconder then it shall lapse and the prospective candidate 

shall remain ineligible for election to that position;  

<3> The prospective candidate shall provide notice to the returning 

officer, in writing, of their intention to move a motion under <2>, 

at least 24 hours prior to the scheduled commencement of the 

meeting at which the election is to be held. If this criteria is met, 

the Chair at the meeting shall ensure the prospective candidate is 

afforded the opportunity to move the motion described in <2>; 

<4> Despite requiring a 75% majority, a motion as described in <2> 

does not constitute a special resolution and attains the status of an 

ordinary resolution. 

3 The Executive 

(1) The President 

(a) Role of the President: 

(i) Be chief spokesperson of the Society; 

(ii) Guide the strategic direction of the Committee; 

(iii) Chair committee meetings;  
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(iv) Attend all meetings with the University as required; 

(v) Lobby the Faculty of Business and Law on behalf of Geelong law 

students; 

(vi) Be the chief point of contact for all ALSA related matters; 

(vii) Keep up to date and inform students of any changes to higher 

education OR changes passed by the Faculty of Business and Law 

and University; 

(viii) Liaise with DUSA, Deakin Jobshop and other student societies;  

(ix) Ensure that all members of the Committee are undertaking their 

roles in an effective and efficient manner;  

(x) Liaise with the LIV and attend LIV meetings as invited; 

(xi) Sit as a member of the School of Law advisory board; and 

(xii) Give a report of the year’s achievements at the Annual General 

Meeting. 

(2) Secretary 

(a) Role of the Secretary 

(i) Ensure compliance with the Constitution and all applicable 

legislation; 

(ii) Certify and keep a copy of the Constitution as amended or 

otherwise altered to date; 

(iii) See that all notices, including notice of meetings of the Society are 

duly given in accordance with the provisions of this Constitution or 

as required by law; 

(iv) Exhibit, at all reasonable times and subject to this Constitution, the 

Constitution and minutes of the proceedings of the Committee; 

(v) Organise meetings, including Committee, General, Special General 

and Annual General; 

(vi) Take minutes of all meetings including Committee, General, 

Special General and Annual General;  
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(vii) Keep abreast of all inward and outward correspondence of the 

Society; and 

(viii) Maintain current electronic and hard copy records of the Society 

(other than its financial records). 

(3) Treasurer 

(a) Note on Treasurers Role 

(i) Applicants would do well to have a background knowledge of 

accounting and finance, and shall be willing to learn as this is forms 

the core of the job description. The Treasurer shall be prepared to take 

the hard line with other committee members when setting budgets, as 

you may sometimes be forced to give others bad news. 

(b) Role of the Treasurer 

(i) Record all income received and payments made by the Society; 

(ii) Keep a register of all assets held by the Society; 

(iii) Prepare an budgets for the Society events; 

(iv) Present a financial report to each Executive meeting; 

(v) Present a financial report to the AGM for the period comprising 

their entire term of office; 

(vi) Keep the financial records of the Society; 

(vii) Comply with all requirements of the Department of Justice 

associated with being an incorporated association; 

(viii) Liaise with the Deakin Law Students Society Inc at the Deakin 

Burwood campus regarding the division of sponsorship monies;  

(ix) Comply with the request of any committee member during a 

committee meeting, that the treasurer furnish the committee with 

updated and accurate budgets, accounts and/or forecasts for the 

financial year and / or a specific event(s), at the next committee 

meeting.  

(c) Attributes and Skills Required of the Treasurer 
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(i) Intermediate knowledge of accounting and finance; 

(ii) Flexibility and time management; 

(iii) Punctuality and regular access to email and phone; 

(iv) Confidence and good interpersonal skills; 

(v) The ability to be approachable but firm. 

3A Levels of the Committee 

(1) Senior Committee Members include The Executive, Vice Presidents, and 

Directors (if any). 

(2) Inner Committee Members include The Executive, Senior Committee 

Members, and Officers. 

(3) Outer Committee Members include all other positions not in the Inner 

Committee. 

(a) The Outer Committee shall have the right to attend committee meetings 

and be heard, but shall not enjoy voting rights and shall not count towards 

a quorum. 

4 Portfolios & Departments, Inner Committee, Outer Committee 

There shall be the following portfolios or departments overseen by a Senior 

Committee Member, and a few officers: 

(1) Functions  

The role of the functions portfolio is to arrange and manage social events for 

the Society.  

(a) Role of the VP of Functions 

(i) Creating and maintaining a Functions Calendar; 

(ii) Book event dates well in advance with DUSA; 

(iii) Liaise with all venues and companies involved in the putting on of 

functions; 

(iv) Manage all Society events and take all reasonable steps to ensure 

their success before, during and after the event; 
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(v) Maintain the professional reputation of the Society at all functions; 

and 

(vi) (In consultation with the Treasurer and VP of Equity & 

Opportunities), chief responsibility for seeking sponsors for DLSS 

memberships card or similar token. VP of Functions is to work 

closely with the VP of Publications & Marketing in preparation of 

said card or token.  

(b) Functions Officers 

(i) There shall be two officers of the Functions Portfolio; 

(ii) The role of the Functions Officers is to assist the VP of Functions 

in portfolio activities as directed. 

(2) Publications & Marketing 

The role of the Publications & Marketing portfolio is to create, maintain and 

distribute all published material (electronic or print) on behalf of the Society 

and to promote all activities of the Society to the student body, and generate 

good will for the Society. 

(a) Role of the VP of Publications & Marketing  

(i) Chief Editor of all DLSS publications; 

(ii) Ensure the student body is kept abreast of Society news and 

activities; 

(iii) Engage with all members of the committee regarding Society 

Activities; 

(iv) Liaise with Marketing regarding the distribution of publications; 

(v) Chief liaison officer for other portfolios seeking promotion of 

events; 

(vi) Responsible for organising merchandise and poster design; 

(vii) Responsible for ticketing systems and sales rosters as needed; and 



DLSS Geelong Incorporated 

Page 9 of 19 

(viii) Chief responsibility for preparation of DLSS membership card or 

similar token. VP of Publications & Marketing is to work closely 

with the VP of Functions in preparation of said card or token.  

(b) Publications & Marketing Officer 

(i) There shall be three officers of the Publications & Marketing 

portfolio; 

(ii) The role of the Publications & Marketing officer is to assist the VP 

of Publications & Marketing in portfolio activities as directed. 

(c) Information Technology Officer 

(i) The role of the IT Officer is to maintain the Society’s website, email services, social 

media pages, and other areas which may require her services; and ensure the 

currency of information on those platforms; 

(ii) No person shall be eligible for the role of IT Officer without demonstrable 

experience in web design; 

(iii) The IT Officer shall report directly to the Vice President of Marketing and 

Publications; 

(iv) In the event that the office of IT Officer is not filled, the maintenance and upkeep of 

the Society’s website shall become the responsibility of the Vice President of 

marketing and Publications, and Officers of Marketing and Publications. 

(v) From time to time, the IT Officer may be required to assist and report directly to the 

Secretary with maintenance of emailing systems, and other duties of the secretary. 

(vi) To remove doubt, in the event that the office of IT Officer is not filled, the 

maintenance and upkeep of the Society’s web email accounts shall be the 

responsibility of the Secretary. 

(3) Competitions 

The role of the Competitions portfolio is to facilitate professional skills 

competitions for, but not limited to, Waterfront and Off-campus based law 

students.  This involves organizing competitions involving dispute resolution 

skills (such as mooting, negotiation, mediation, arbitration competitions) or 

other competitions such as essay, advice or letter writing, to be held on a 

campus, inter-campus or inter-University level. 

(a) Role of the VP of Competitions 
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(i) Work closely with the DLSS Burwood VP of Competitions (or 

their representative) to coordinate, develop and implement all inter-

campus competitions;  

(ii) Organise competition heats in Geelong (questions, judges and 

rooms) for each DLSS competition; 

(iii) Collect entries for each competition; 

(iv) Organise and host the First Year Negotiation final, and other 

competition finals to be held in Geelong; 

(v) Liaise with ALSA and other competition running organizations to 

promote external competitions to students and / or oversee the 

selection and administration of representative competition teams;  

(vi) Liaise with Marketing and Publications to advertise competitions; 

(vii) The VP of Competitions shall have the power to make rules 

regulating competition heats pursuant to provision 4(3)(a) of the 

By Law; 

(viii) Any rule created by the VP of Competitions, pursuant to provision 

4(3)(a)(vii) may be amended or removed by a resolution passed by 

not less than 75% of quorum of a committee meeting; 

<1> So as to remove doubt, the committee may create a rule or 

rules, regulating competition heats pursuant to provision 4(3)(a) of 

the By Laws, by a resolution passed by not less than 75% of 

quorum of a committee meeting. 

(b) Competitions Officers  

(i) There shall be two officers of the Competitions portfolio; 

(ii) The role of the competitions officer is to assist the VP of 

competitions in portfolio activities as directed. 

(4) Careers 

The role of the Careers portfolio is to support and promote the vocational 

interests of law students enrolled at the Waterfront campus.  
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(a) Role of the VP of Careers 

(i) Organise and stage Careers events and seminars; 

(ii) Liaise with Marketing and Publications to advertise careers events; 

(iii) Liaise with firms, employers and professional organisations with 

regard to these events; and 

(iv) Take all reasonable steps to attend Deakin law careers events, 

including those held at other campuses. 

(b) Careers Officer 

(i) There shall be two officers of the Careers Portfolio; 

(ii) Assist the Vice-President in portfolio activities as directed. 

(5) Education, Social Justice, and Wellbeing 

The role of the Education, Social Justice, and Wellbeing is to promote the 

wellbeing of students, provide academic support to students, and to ensure the 

Society gives back to the wider community. 

(a) Role of the VP of Education, Social Justice, and Wellbeing 

(i) Promote the academic interests of students; 

(ii) Organise DLSS participation in community charity events ; 

(iii) Promote the health and wellbeing of students through activities; 

(iv) Sit, with the President, as a member of the School of Law advisory 

board; and 

(v) Work closely with equivalent portfolio holders through the forum 

of ALSA.  

(b) Officers of Education, Social Justice, and Wellbeing 

(i) There shall be two officers of the Education, Social Justice, and 

Wellbeing portfolio; 

(ii) The Officer in this portfolio is responsible for assisting the VP in 

portfolio activities as directed. 

(5A) Equity & Opportunities 
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The role of Equity & Opportunities is to ensure the Society remains 

financially stable to fulfill its duties, obligations, and purpose, for the benefit 

of law students. Furthermore to constantly seek out various opportunities for 

law students and the Society, for example, but not limited to, career 

opportunities, competitions, sponsorship opportunities. 

(a) Role of the VP of Equity & Opportunities 

(i) Working closely with the Executive and the Treasurer, chief 

responsibility for producing professional prospectus to be 

distributed to firms and other potential sponsors with the intention 

of maximizing sponsorship; 

(ii) Subject to Section 4(5A)(a)(i), assisting the Treasurer in all her 

duties where necessary, as directed by the Treasurer; 

(iii) To liaise with financial officers and executive of the Deakin Law 

Students’ Society –Inc at Burwood, or the Law Students’ Society 

or Association (if any), regarding the division of sponsorship 

monies; 

(iv) Actively seeking new sponsorship and opportunities throughout the 

year, for the benefit of the Society; 

(v) (In consultation with the President), keep up to date and informed 

of any changes to higher education OR changes passed by the 

Faculty of Business and Law and University; 

(vi) Actively seeking out appropriate means to increase the equity of 

the Society; 

(vii) (In consultation with the President), promoting the Society both 

within and beyond the University;  

(viii) Working closely with other portfolios or departments in the 

Committee to improve opportunities for said portfolio or 

department. 

(ix) Maintaining a database of sponsors, including but not limited to, 

contact details of sponsors. 
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(b) Equity & Opportunities Officer 

(i) There shall be two officers of the Equity & Opportunities Portfolio; 

(ii) The role of the Equity & Opportunities officer is to assist the VP of 

Equity & Opportunities in portfolio activities as directed. 

(5B) Off Campus Affairs 

The role of Off Campus Affairs is to promote the interests of off campus 

students to the Society, and to promote Society activities and programs to the 

off campus student cohort; 

(a) Role of the VP of Off Campus Affairs 

(i) Working closely with The Executive, other portfolios or 

departments in the Committee, and Juris Doctor Representative (if 

any) to improve opportunities for off campus students; 

(ii) (In consultation with the President), be the chief spokesperson for 

off campus students to, but not limited to, the society; 

(iii) (In consultation with the President), lobby the Faculty of Business 

and law on behalf of Off Campus law students; 

(b) Eligibility for Off Campus Affairs 

No person shall be eligible for Off Campus Affairs unless they are 

enrolled as an off campus student at Deakin University. 

(6) Miscellaneous – Inner Committee 

There shall be the below positions on the Committee at the officer level. These 

positions may exist outside any one specified portfolio and may report directly 

to the executive.  

(a) Subject to Section 4(2)(c), the Information Technology Officer shall exist under the 

Marketing and Publications Portfolio. 

(i) The role of the IT Officer is to maintain the Society’s website, email services 

and social media pages, and ensure the currency of information on those 

platforms; 

(ii) No person shall be eligible for the role of IT Officer without demonstrable 

experience in web design. 
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(b) Off Campus Representative  

(i) The role of the Off Campus Representative is to promote the interests of off 

campus students to the Society, and to promote Society activities and programs 

to the off campus student cohort; 

(ii) No person shall be eligible for the role of Off Campus Representative unless 

they are enrolled as an off campus student at Deakin University. 

(ba) Other officers 

(i) From year to year, the committee may appoint an additional officer 

to one or all of the portfolios or departments. 

(ii) The method of appointing additional officers shall be subject to 

section 4(7). 

(iii) The committee may declare the position of additional officers open 

at a General Meeting for the purposes of electing an eligible person 

into that position. 

(c) Grievance Officer  

(i) The role of the Grievance Officer to receive complaints from students, staff and 

other parties regarding the Society, and also work to resolve disputes between 

committee members. The Grievance Officer is responsible for facilitating 

effective dispute resolution between all concerned parties following a complaint; 

(ii) The position of Grievance Officer shall be elected at the Annual General 

Meeting (or using the casual vacancy procedure in rule 55 of the Constitution 

where a casual vacancy arises); 

(iii) The Grievance Officer shall have the right to attend committee meetings and be 

heard, but shall not enjoy voting rights and shall not count towards a quorum.  

(d) First Year Representative  

(i) There may be up to 4 first year students appointed to the committee; 

(ii) The method of appointing the representatives shall be determined year to year by 

the executive; 

(iii) All First Year Representatives shall have the right to attend committee meetings 

and be heard, but shall not enjoy voting rights and their presence shall not count 

towards a quorum.  

(e) Juris Doctor Representatives 
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(i) The executive may appoint up to 4 students enrolled in Juris Doctor program to 

represent their cohort on the society;  

(ii) All Juris Doctor Representatives shall have the right to attend committee 

meetings and be heard, but shall not enjoy voting rights and their presence shall 

not count towards a quorum. 

(6A) The Outer Committee 

The Outer Committee shall have the right to attend committee meetings and 

be heard, but shall not enjoy voting rights and shall not count towards quorum. 

(a) Grievance Officer  

(i) The role of the Grievance Officer to receive complaints from 

students, staff and other parties regarding the Society, and also 

work to resolve disputes between committee members. The 

Grievance Officer is responsible for facilitating effective dispute 

resolution between all concerned parties following a complaint; 

(ii) The position of Grievance Officer shall be elected at the Annual 

General Meeting (or using the casual vacancy procedure in rule 55 

of the Constitution where a casual vacancy arises); 

(b) First Year Representative  

(i) There may be first year students appointed to the committee; 

(ii) The method of appointing the representatives shall be determined 

year to year by the executive; 

(iii) The number of representatives shall be determined year to year by 

the executive.  

(c) Juris Doctor Representatives 

(i) The executive may appoint up to 4 students enrolled in Juris 

Doctor program to represent their cohort on the society;  

(ii) The method of appointing the representatives shall be determined 

year to year by the executive. 

(d) Other Year Level Representatives 
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(i) Without prejudicing section 6(d) of these by-laws, there may be a 

single representative from each year level except the first year 

appointed to the committee (“Other Year Level 

Representatives”); 

<1> A person’s year level is not defined by any academic unit that 

student is undertaking. 

(ii) The method of appointing the representatives shall be determined 

year to year by the executive; 

(iii) Alternative to appointing an Other Year Level Representative, the 

committee may nominate any current member of the committee to 

act as an Other Year Level Representatives in addition to their 

current respective role; 

<1> To remove doubt, if an Other Year Level Representative 

enjoys voting rights and their presence counting towards 

quorum from another role they possess on the committee, that 

committee member shall enjoy voting rights and their 

presence shall count towards quorum. 

(e) Consultants 

(i) From year to year, the committee may appoint consultants to one 

or all of the portfolios or departments; 

(ii) The consultant shall assist in an advisory capacity for the 

Executive, VP or Director of that Portfolio or department; 

(iii) The method of appointing consultants shall be determined year to 

year by the executive. 

(7) Filling casual vacancies 

(a) The appointment of a member to discharge the functions of a position that 

has become vacant under rule 54 of the Constitution or was not filled by 

election at the last annual general meeting, shall discharge the obligation 

under rule 55(2) of the Constitution to fill a casual vacancy within 14 days; 
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(b) The obligations under rule 55(2) of the Constitution shall be discharged if 

the functions are conferred upon a member for only a limited period of 

time and regardless of whether the title is conferred upon the member.  

(8) Elections 

(a) To avoid doubt, under rule 52(4) of the Constitution, where more than one 

vacancy exists for a position, the returning officer shall provide one blank 

ballot paper per vacancy. 

5 Meetings 

(1) During Trimesters 1 and 2 the Committee shall meet at least fortnightly.  

(2) Passing resolutions at meetings of the committee 

(a) Each action item shall be presented to the committee meeting in the form 

of a resolution 

(i) The person proposing the resolution is deemed to have moved the 

resolution 

(ii) For the resolution to be debated it shall first be seconded 

(iii) The committee member moving is entitled to speak to the motion 

for a minimum of 1 minute and more time may be granted by the 

chair 

<1> Speakers may then speak in terns for and against the 

resolution until speakers for or against are exhausted, or as 

otherwise determined by the Chair 

(iv) The motion shall then be put to a vote and shall either be carried by 

a simple majority of those present, or rejected 

<1> In the event of a tie, the chair shall have a second and 

deciding vote 

(b) Amending a motion 

(i) During the debate a committee member may propose an amendment 

by notifying the Chair.  
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(ii) The debate on the resolution shall then be adjourned and a new debate 

shall be conducted considering the adoption of the amendment.  

(iii)At the conclusion of the debate there shall be a vote with the 

amendment either being carried by a simple majority of those present, 

or rejected. The chair shall have a second and deciding vote in the 

event of a tie.  

(iv) The debate on the resolution, whether modified or not, shall then 

resume at the next speaker who was due to address the meeting prior to 

the amendment being considered. 

(c) Non-compliance with these procedures in s5(1) or (2) and sub-provisions 

shall not affect the validity of a decision duly reflected in the minutes of 

that meeting. 

6 Conflicts of interest 

Membership of other society’s committee: 

(1) No committee member shall hold a position on another student society which 

has the potential to limit their ability to faithfully serve the DLSS Geelong; 

(2) Should a committee member become aware of any conflict of interest, they 

shall advise the Executive immediately. 

(a) These provisions shall in no way detract from the obligations imposed 

upon officers of the association by the Constitution, The Act or otherwise 

by law.  

7 Storing of documentation 

(1) All Senior Committee members are expected to keep detailed records of their 

portfolios.  

(2) Essential records shall be kept in electronic and hard copy form in the DLSS 

office at the Waterfront Campus.  

(a) Retention in a ‘cloud’ storage system shall discharge the electronic storage 

obligation under 7(2). 

8 General expectations of committee members 
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(1) Maintain a professional demeanor in all activities and communications; 

(2) Unless extenuating circumstances arise, committee members are expected to 

prioritize DLSS events over other social engagements; 

(3) All committee members are expected to promote the relationship between the 

law societies at Geelong and Burwood, whether this be social or professional. 

9 Succession planning 

(1) Each Executive member and Vice President shall ensure that they provide a 

detailed hand over to their successor to ensure the smooth transition between 

committees.  

10 Power to create sub-committees 

(1) The Committee may resolve to delegate any portion of its responsibilities to a 

sub-committee; 

(2) Any resolution to create a sub-committee shall include comprehensive terms 

of reference to define the authority of the sub-committee; 

(3) The Committee may appoint any person it sees fit to a sub-committee, but this 

shall not of itself confer membership or a committee position upon a person. 

 

 


