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Timeline of Annual General Meeting & Elections & 2018 Committee  
  

DATE  EVENT  

13th September 2017  Notice of AGM and Referendum  

13th September 2017  Nominations for Board of Directors 2018 – OPEN  

19th September 2017  Committee reports published on website  

22nd September 2017 Nominations for Board of Directors 2018 – CLOSE  

25th September 2017 Candidate Guide published on website  

27th September 2017 Annual General Meeting 2017 and Elections are held  

28th September 2017 Final confirmation of Board of Directors 2018  

TBC Handover for Board of Directors 2018 

1st November 2017 2017/2018 Term Begins, end of 2016/2017 Term  

Definitions  
Constitution    Meaning the Rules of the Association  

By Laws    Meaning Schedule 1 of the Rules of the Association  

Positions Declared Vacant  
The Executive  

1. President            

2. Secretary  

3. Treasurer  

Senior Committee, other than Executive  

1. Vice President of Equity & Opportunities  

2. Vice President of Publications & Marketing  

3. Vice President of Competitions  

4. Vice President of Functions  

5. Vice President of Careers  

6. Vice President of Education, Social Justice, and Wellbeing (‘Education’)  

7. Vice President of Off Campus Affairs  

Inner Committee, other than Senior Committee  
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Portfolio/Department  

  Office   

 Type   Number  

1. Equity & Opportunities  Officer    3  

2. Publications & Marketing  Officer    3  

3. Competitions  Officer    3  

4. Functions  Officer    3  

5. Careers  Officer    3 

6. Education  Officer    3  

 

No electable Officers for Off Campus Affairs Outer 

Committee, remaining positions  

   Grievance Officer  

Nominations  
Note:  

Pursuant to Rule 8(2)(a) of the Constitution, all law students at Deakin University regardless of campus, 

are eligible to vote at the Annual General Meeting and at Elections.  

Eligibility for Office  
To be eligible to run for office, a person must: 

Level 1 – Compulsory for all, no exceptions  

• Be 18 years of age or over; Rule 47(a) of the Constitution  

• Be entitled to vote; Rule 47(b) of the Constitution   

• MUST BE LAW STUDENT  

 

Level 2 – Compulsory for all, with exceptions  

• Be enrolled at Deakin University (Waurn Ponds or Waterfront Campus), for majority (more than 

50%) of their units/subjects, for both First and Second Trimesters; Section 2(1) of the By Laws  

  

• Be a full member of the Society, or be able to be a member of the society within 4 weeks of being 

elected; Section 2(3) of the By Laws  

  

• Be available to serve the full term; Section 2(5)  
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If you DO NOT meet any of the criteria in Level 2, you may still apply, but must inform the Returning 

Officer 24 hours before the AGM, and you will receive further instructions. [Section 2(5)(a) of the By 

Laws]  

Level 3  

To be eligible to run for The Executive, a person must:  

• Have served in the committee for 1 FULL TERM as a Vice-President, OR for 2 FULL TERMS 

in any other position on the Committee; Section 2(6)(a), 2(6)(b)(ii) of the By Laws o The 2 year 

do not need to be consecutive years  

• Have the endorsement of two other members, Section 2(6)(a)(i)  

If you DO NOT meet any of the criteria in Level 3, you may still apply, but must inform the Returning  

Officer 24 hours before the AGM, and you will receive further instructions. [Section 2(6)(b)(iii) of the By 

Laws]  

Instructions for nomination  
Fill out the below nomination form (a .docx Copy of this will be available on the website), and email it to 

the Returning Officer during the nomination period, along with your candidate statements.  

  

Nominations WILL NOT BE ACCEPTED if they are earlier, or later.  

Nominations on the floor may occur AT the Election, at the discretion of the Chairperson of the Annual 

General Meeting  

    
  



Page 5 of 10  

Nomination Form  
Please use the prescribed nomination form to nominate for a position.  
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Candidate Statement  
Candidate statements are written statements outlining why you are suitable for the role. It is a great way to 

get ahead of other candidates and can allow a person to save precious speaking time at the elections. 

Think of a candidate statement as a cover letter.  

Candidate statements are open ended, but should aim to at least answer the following questions:  

1. Why do you want to be on the committee?  

  

2. Why have you applied for these particular positions?  

  

3. What qualities makes you suitable for this role?  

  

4. In what roles have you shown leadership?  

If you are running for more than one position, you may submit separate candidate statements or you may 

only submit one.  

It is not compulsory to have a candidate statement.  

Please send candidate statements along with the nomination form.  

Election Sequence  
OFFICE  Speaking time       Question time (Minutes)  Additional time at discretion of chair.  

1. President  3    2  

2. Secretary  

3. Treasurer  

  

Recess Adjournment  

  

4. VP E&O  2    1  

5. VP P&M  

6. VP Competitions  

7. VP Functions  

8. VP Careers  

9. VP Education  

10. VP Off Campus Affairs  

  

11. Grievance 1  No questions 12. Officers 1  No questions  
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Office Positions  
Governing Body Layout  

 

 

President 
The President serves two main roles in the Association. Firstly, she is the Political Leader and face of the 

association, and is responsible for the ultimate policy direction of the society. Additionally, she is the 

chief spokesperson and ambassador for the association, and is also the first advocate for law students.  

As such, the President must always be up to date with what is going on in the University and the 

LLB/LLM/JD course, and be fully aware of any problems that students may have with regards to their 

studies. The President is the main point of contact for Faculty and Law School relations, the ambassador 
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and council member in the Australian Law Student Association, and must thus attend all relevant 

meetings and functions. The President is also responsible for inter-club relations.  

More details of specific duties and powers can be found in the Constitution and By-Law.  

The second role of the President is to be The Manager, and he must ensure ALL board members at ALL 

levels, are performing their duties in an effective and efficient manner. As the chief of staff of the 

committee (not to be confused with the Chief of Staff in his Office, see below), the President’s job thus 

becomes an all-encompassing one, and having a deep knowledge of the entire association and its 

functions is very important and necessary. This includes being the guardian of the Society’s Constitution 

and By-Laws. He is thus also the board’s crisis manager and fixer, and should oversee any problems that 

may arise within the association or board of directors.  

It is important for the President to always be calm and collected, and be able to make decisive decisions in 

a time sensitive manner. Being organised in both with her work and her mental state, strong will power 

and commitment, and being outspoken, will be necessary skills and traits for the President of the Deakin 

Law Students’ Society Geelong Incorporate.   

Secretary  

The Secretary serves as the association’s top administrator, and ensures the association complies with the 

By-Laws, Constitution, and any applicable legislation. The Secretary is thus tasked to ensure all 

documentations and records (apart from financial documents and records) are kept properly and according 

to law, and ensure the administration of the committee keeps its integrity.  

She is also tasked with recording detailed minutes of all board meetings and general meetings, and must 

ensure the registration of the company is up to date with relevant government authorities. She must also 

keep up to date with any inward and outward administrative correspondence of the society.  

Attention to detail would be a necessary skill for the Secretary to have, and should have at least a 

reasonable understanding of Corporations Law.  

Specific duties can be found in the Constitution and By-Laws.   

Treasurer  

The Treasurer is the association’s top accountant. He must be on top of all transactions the society has 

and, working closely with the President and Equity & Opportunities Portfolio, ensure the company is 

financially stable.  

He will do well to have a background knowledge of accounting and finance, as this is forms the core of 

the job description. He must also be prepared to take the hard line with portfolios when setting out 

budgets, as he may be forced to give others bad news.  

The Treasurer must also keep detailed financial records and documents.  

Specific duties can be found in the Constitution and By-Laws.  
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Equity & Opportunities  
The role of Equity & Opportunities is to ensure the Society remains financially stable to fulfil its duties, 

obligations, and purpose, for the benefit of law students. This primarily includes producing sponsorship 

prospectuses to be distributed to firms and businesses.  

This portfolio also constantly seeks out various opportunities for law students and the Society, for 

example, but not limited to, career opportunities, competitions, and sponsorship opportunities. The 

portfolio is essentially an extension of the Executive, especially for the President and the Treasurer.  

The portfolio is suited ideally for the best of the best! Requiring a diverse set of skills and knowledge, 

they are tasked to pave the way for future committees of the DLSS. The success of this portfolio will 

determine how well the society does in 2017 and beyond, and will determine whether Geelong Law 

Students are finally brought to the forefront of the Legal Community.  

Applicants must be willing and committed to work closely with the President, Treasurer, and other 

portfolios, and actively contribute to the workings of all society activity, with the goal of improving the 

society’s projects. Applicants must also be able to respond to critical matters in a time sensitive manner. 

Publications & Marketing  
The role of the Publications & Marketing portfolio is to create, maintain and distribute all published 

material (electronic or print) on behalf of the Society and to promote all activities of the Society to the 

student body, and generate good will for the Society. Along with the President, and Equity & 

Opportunities Portfolio, Marketing essentially serves as the company’s PR Department.  

Tasks and duties include editing publications, ensure the student body is kept abreast of Society news and 

activities, and is responsible for organising merchandise and poster design. 

Competitions  
The role of the Competitions portfolio is to facilitate professional skills competitions for law students. 

This involves organizing competitions involving dispute resolution skills (such as mooting, negotiation, 

mediation, arbitration competitions) or other competitions such as essay, advice or letter writing, to be 

held on a campus, inter-campus or inter-University level.  

Members of this portfolio should be willing to work closely with the DLSS Burwood VP of Competitions 

(or their representative) to coordinate, develop and implement all inter-campus competitions, and will 

need to be able to organise competition heats in Geelong by sourcing questions, judges, and booking 

rooms for each DLSS competition. The portfolio also makes rules regulating competition heats.  

Specific duties can be found in the Constitution and By-Laws 
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Functions  
The role of the functions portfolio is to arrange and manage social events for the Society. This includes 

events such as the annual Unlawful Launch and Law ball! Members of this portfolio are essentially the 

company’s event planners and managers.  

This will include the need to liaise with venues and businesses, so having a good knowledge and 

relationship with existing businesses will be extremely helpful!  

Also, working with Treasury and Equity & Opportunities or the President’s Office, is responsibility for 

seeking sponsors for DLSS memberships card or a similar token such as the Vic L-Card.   

Careers  
The role of the Careers portfolio is to support and promote the vocational interests of law students. This 

includes commercial careers and industry careers! This portfolio is important for the company, especially 

in the current job market.  

The Careers portfolio could very well be the difference between a student succeeding in the legal industry 

or not, and having innovative ways to making career planning easier and more attractive will go a long 

way for the portfolio and the society.  

Education, Social Justice, and Wellbeing  
The role of the Education, Social Justice, and Wellbeing is to promote the overall wellbeing of students. 

This is done so by providing academic and health support to students, such as seminars for certain 

subjects, hosting events promoting the mental health of students, and to ensure the Society gives back to 

the wider community.  

The legal industry has one of the highest rates of depression, and always has a tight government budget 

for organisations such as Legal Aid and Community Legal Centres. The role of education has never been 

more important that before, and is pivotal in enhancing the culture and atmosphere of Deakin Law   

Off Campus Affairs  
The role of the Off Campus Affairs Portfolio is to promote the interests of off campus students to the 

Society, and to promote Society activities and programs to the off campus student cohort.  

Working closely with the President, and other portfolios, the Vice President for Off Campus Affairs and 

officers (if any) will try to expand the activities and inclusiveness of the society for Off Campus students, 

and attempt to get greater off campus involvement.  

NOTE:  

No person shall be eligible for the role of Off Campus Representative unless they are enrolled as an off 

campus student at Deakin University. There is no distinction made between the LLB and the JD course.   

Grievance Officer  
The role of the Grievance Officer to receive complaints from students, staff, and other parties regarding 

the Society, and also works to resolve disputes between committee members. The Grievance Officer is 

responsible for facilitating effective dispute resolution between all concerned parties following a 

complaint;  

Together with the President and Education portfolio, the grievance officer serves as an important 

advocacy role.  


